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Comparison Chart on Reporting Sexual & Gender Based Violence 

Frequently 

Asked 

Questions 

CSS Confidential 

Report 

CSS No Name 

Report (Quasi 

Confidentiality) 

CSS Formal Report 

for Investigation 

Off Campus-Police 

Report 

To whom 

should/may 

I report? 

To keep the 

incident 

confidential and 

your name 

anonymous, you 

may speak to a 

member from 

CSS Counseling 

Services, CSS 

Health Services, 

GEVAs, 

PAVSA, Safe 

Haven, and/or 

other off campus 

agencies. 

Campus 

confidential 

resources will 

provide 

statistical 

information to 

our Title IX 

Coordinator but 

NO personally 

identifiable 

information 

without the 

consent of the 

victim/survivor 

of violence. 

These folks 

cannot however 

maintain 100% 

confidentiality if 

there is a greater 

threat to the 

A campus 

community 

member can 

disclose the 

incident (CSS No 

Name Link) 

should they 

choose. If a 

student is 

choosing to fill 

out this 

document, their 

name may be 

attached. 

Additionally if a 

campus 

community 

member discloses 

an incident to a 

member of the 

campus 

community who 

is required to 

make a CSS No 

Name Report 

(most staff and 

faculty), that 

person will 

additionally 

submit a CSS No 

Name Report 

with no 

personally 

identifiable 

information of 

the 

A campus community 

member may make a 

formal disclosure to 

report (CSS Formal 

Report Link) should 

they choose. They 

may also speak to a 

Title IX Coordinator, 

Dean, HR, and 

President/Vice 

Presidents to make a 

report. These 

particular members of 

the College are 

required to make this 

type of report if a 

disclosure of sexual 

or gender based 

violence has been 

made by another 

campus community 

member. 

Reports should be 

made to the Duluth 

Police Department. 

 

For all cases, standard 

reports can be made 

directly to 9-11 where a 

patrol officer will 

respond. Assistance is 

available with the 

GEVA Team, PAVSA 

Advocates, and/or Safe 

Haven Advocates. 

 

For sexual assault 

victims wishing to 

make a Third Party 

Anonymous Report, the 

report is made by the 

SANE Program and 

therefore a SANE exam 

must be conducted. The 

SANE nurse will make 

this report and attach 

the ICR #, not the 

victim’s name to the 

evidence to be given to 

the police following the 

Third Party 

Anonymous Report. A 

victim can later change 

their mind; changing 

this report to a standard 

https://www2.css.edu/app/depts/sss/SafeCampus/ReportForms/StaffFacNoName/?_ga=1.263430085.877923457.1368544925
https://www2.css.edu/app/depts/sss/SafeCampus/ReportForms/StaffFacNoName/?_ga=1.263430085.877923457.1368544925
https://www2.css.edu/app/depts/sss/SafeCampus/ReportForms/FormRepForm/?_ga=1.263430085.877923457.1368544925
https://www2.css.edu/app/depts/sss/SafeCampus/ReportForms/FormRepForm/?_ga=1.263430085.877923457.1368544925
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campus 

community.  

victim/survivor 

involved. 

report or destroying the 

evidence if they’d like. 

Who can 

make a 

report? 

Anyone can make a report. 

 

 

How long 

do I have to 

decide 

whether I 

want to 

make a 

report? 

There is no statute of limitations on campus. However, if the 

accused party is no longer a campus community member at 

CSS when a report is made we no longer have jurisdiction or 

the ability to sanction. If this is the case, we still will make 

every effort to provide remedies, prevent the reoccurrence, 

and stop the incidents from further occurences. 

A victim can make a 

report anytime. There 

are elements of statutes 

of limitations ranging 

from 6-9 years which 

should be consulted 

with an attorney.  

What 

happens to 

the 

information 

I share? 

Information you 

share with a 

confidential 

resource will 

remain 

confidential. 

Statistics will be 

gathered by our 

Title IX 

Coordinator in 

our tracking 

system, and 

utilized in the 

Clery Act and 

Daily Log 

reports 

maintained by 

Campus 

Security and 

Mike Turner. 

Information you 

share with a 

quasi-

confidential 

resource will be 

kept as 

confidential as 

possible. 

Statistics will be 

gathered by our 

Title IX 

Coordinator, put 

into the tracking 

system, and 

utilized in the 

Clery Act and 

Daily Log reports 

maintained by 

Campus Security 

and Mike Turner. 

A little I will be 

conducted to 

ensure there isn’t 

a greater threat to 

the campus 

community. 

Information will be 

shared with the Title 

IX Coordinator to be 

put into our tracking 

system. Additionally 

information will be 

shared with the 

designated 

investigators for the 

case. Statistics will 

appear in the Daily 

Log and Annual 

Crime Statistics. 

For standard reports of 

crimes, the law 

enforcement agency 

makes will make the 

report and share with 

their supervisor and 

charging attorney. 

Information will be 

kept as confidential as 

possible. 

 

For Third Party 

Anonymous Reports, 

the SANE Program 

keeps the information. 

The evidence which 

includes your name is 

sealed so law 

enforcement can’t see 

it, but the SANE 

program will have your 

name for follow up.  

Will my 

report be 

Yes No personally 

identifiable 

Personally 

identifiable 

Protection of your 

privacy will be 
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confidential

? 

information of 

the 

victim/survivor 

will be shared, 

however details 

of the incident 

and the name of 

the reporting 

party will be 

shared with Title 

IX Coordinator. 

Information will 

be held with the 

utmost respect. If 

information 

within the CSS 

No Name Report 

and Tracking 

System is found 

to contain 

information 

pertinent to other 

cases, the Title 

IX Coordinator 

will consult with 

the reporting 

party about ways 

to move forward 

information will be 

shared, however we 

will protect a campus 

community member’s 

privacy as much as 

possible. Information 

will only be shared 

with individuals in 

the CSS Formal 

Investigation and 

Adjudication Process 

(i.e: Title IX 

Coordinator, 

Investigation Team, 

Dean of Students 

and/or VP of HR). 

respected regardless of 

the report you make.  

 

A Standard Report has 

personally identifiable 

information attached to 

it.  

 

A Third Party 

Anonymous Report 

only contains an ICR 

number to associate the 

case, no names. 

Will 

forensic 

evidence be 

gathered? 

 

(For more 

information 

about 

medical 

services, 

visit the 

Medical 

If a 

victim/survivor 

goes to the 

hospital for a 

SANE exam, 

forensic 

evidence may be 

gathered. 

However this 

information will 

not be used in 

this type of 

report. 

If a 

victim/survivor 

goes to the 

hospital for a 

SANE exam, 

forensic evidence 

may be gathered. 

However, CSS 

does not gather 

any of this 

evidence. 

If a victim/survivor 

goes to the hospital 

for a SANE exam, 

forensic evidence 

may be gathered. 

However, CSS does 

not gather any of this 

evidence. 

If a victim/survivor 

goes to the hospital for 

a SANE exam, forensic 

evidence may be 

gathered. Evidence 

from the SANE exam 

will not be shared with 

the Police to investigate 

unless the 

victim/survivor 

chooses. Evidence will 

be shared in a Standard 

Report with the victims 

name. Evidence will be 

shared with an ICR # 
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Questions 

page.) 

Association in a 

Standard Report. 

Evidence will not be 

shared in a Non Report. 

What will 

happen if I 

chose to 

report? 

This is not a 

report option 

that results in an 

investigation 

and is not 

available for 

campus 

community 

members to 

make on their 

own, solely 

through the use 

of a confidential 

resource. 

Therefore the 

campus doesn’t 

have the 

information 

needed to make 

judicial 

recommendation

s. The College 

will still do 

everything in its 

power to stop, 

prevent, and 

remedy any 

current or future 

harm.  

A CSS No Name 

Report allows the 

campus to track 

this incident. 

With this report, 

the Title IX 

Coordinator and 

Deputy will 

review the 

information 

looking for 

pattern, 

predation, threat 

and/or violence 

to the larger 

campus 

community. If 

that is found, the 

Title IX folks 

will connect with 

the reporting 

party about 

options from that 

point. If those are 

not found, the 

report will be left 

in our tracking 

system to keep 

accurate records 

and used for 

further analysis. 

Information will 

not be shared 

without consent. 

We will work to 

stop, prevent, and 

remedy any 

current or future 

harm. 

Making a CSS 

Formal Report will 

prompt an on campus 

investigation with 

one of the designated 

Investigation Teams, 

in consultation with 

the Title IX 

Coordinator & VIP 

Staff. The 

investigators will 

conduct interviews 

and provide 

information from the 

interview to the Title 

IX Coordinator. The 

Title IX Coordinator 

team who will make a 

finding of 

responsibility. 

Following the 

finding, the Title IX 

Coordinator will 

work in consultation 

with VP of HR 

(employee related 

issues) and/or Dean 

of Students (student 

related issues) to 

make appropriate 

sanctions. 

If you make a Standard 

Report that information 

will be shared with an 

charging attorney to 

decide whether to 

charge the case or drop 

it. From that point, the 

legal process in civil or 

criminal court will be 

instigated. 

 

In a Third Party 

Anonymous Report, the 

evidence gathered will 

be stored by the law 

enforcement agency 

with your ICR #. The 

SANE Program will 

provide follow up with 

victims about any 

additional cases and 

regarding any further 

decisions of their 

evidence. 

 

In a Non-Report, 

evidence will be held at 

the hospital for up to 6 

months. 
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How long 

will the 

process 

take? 

Filling out a 

confidential 

report takes less 

than 5 minutes. 

However this 

report form is 

not available to 

be filled out by 

campus 

community 

members who 

are not 

considered 

confidential 

resources (ie: 

Counseling, 

Health Services, 

Student Support 

Services, 

GEVA).  

Filling out a CSS 

No Name Report 

doesn’t take 

much time. The 

process may take 

time however if 

pattern, 

predation, threat, 

and/or violence 

are found by the 

Title IX 

Coordinator, in 

which case the 

victim will be 

informed.  

Again, filling out the 

report form doesn’t 

take much time. Our 

goal is to have the 

investigation and 

process completed 45 

business days 

following the repot 

being made, however 

it may take more or 

less time depending 

on incidences and 

circumstances of the 

case. 

This can be a long 

process for 

victims/survivors of 

violence. Advocacy 

services, especially 

legal advocacy services 

will be helpful in 

helping you understand 

the length of the 

process depending on 

where the case goes. 

Will I have 

to testify in 

criminal or 

civil court? 

No. Campus processes are not criminal or civil.  

 

Possible if criminal 

charges are filed and 

there is a court case. 

Will the 

accused 

party 

receive any 

punishment 

or 

sanctions? 

N/A. The 

College cannot 

sanction a 

campus 

community 

member without 

an investigation 

and charge. 

However, we 

will take other 

measures to 

stop, prevent, 

and remedy any 

current and/or 

future harm. 

This type of 

report does not 

automatically 

instigate a CSS 

Formal Report 

and therefore 

doesn’t 

automatically 

instigate a CSS 

Formal 

Investigation 

which would lend 

information for 

an investigation 

and possible 

sanctions. 

However, certain 

cases in this 

category if found 

Following the 

campus investigation, 

if a campus 

community member 

is found responsible, 

sanctions from the 

Student Code of 

Conduct will be 

imposed by the Dean 

of Students where 

students are involved. 

Sanctions from the 

Staff/Faculty 

Handbook will be 

imposed by VP of 

HR where employees 

are involved. 

Punishment through the 

criminal or civil court 

process is possible if 

case is charged and 

found responsible. 
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to have a larger 

threat to the 

victim or the CSS 

community at 

large, may be 

investigated by 

the College in a 

formal 

investigation. 

However we will 

take other 

measures to stop, 

prevent, and 

remedy any 

current or future 

harm. 

I have 

classes/work 

assignments 

with the 

accused 

party; what 

can I do? 

Deans within Student Affairs can make arrangements and accommodations for students. 

Utilize the GEVA Team for entry into that process.  

Consulting with Supervisors can make arrangements and accommodations for 

employees. Utilize the GEVA Team for entry into that process.  

I live/work 

in the same 

building as 

the accused 

party; what 

can I do? 

Deans within Student Affairs (Res Life, DOS) can make arrangements and 

accommodations for students. Utilize the GEVA Team for entry into that process.  

Consulting with Supervisors can make arrangements and accommodations for 

employees. Utilize the GEVA Team for entry into that process. 

 

Will my case 

be counted 

as part of 

CSS’s Clery 

Act statistics 

in the 

Annual 

Security 

Report? 

Your report will 

be counted as a 

statistic with no 

personally 

identifiable 

information, 

solely numbers. 

Yes. Your report will be counted as a 

statistic on the Clery Report. No 

personally identifiable information will be 

shared. 

No 
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Will my 

parents be 

told? 

Your parents will not be informed unless there is a health and 

safety concern. We will inform you that we are going to be 

contacting your parents if this arises. 

Your parents will likely 

not be informed if you 

are not a minor. 

Can I 

appeal? 

This isn’t 

technically 

considered a 

report that is 

made that would 

instigate actions 

able to be 

appealed. 

Appeals are guided by the 

Student/Staff/Faculty Handbook. If it 

meets those requirements, you have the 

right to appeal. You cannot appeal just 

because you don’t like the outcome, it 

needs to be more substantial. 

 

What are my 

rights as a 

victim/survi

vor of 

violence? 

 To have a support person of their choosing 

present during any meetings, interviews or 

hearings, although support persons are not 

allowed to speak or participate in the 

proceedings. 

 To receive private and confidential medical 

treatment 

 To receive information about and access to all 

campus accommodations available, including 

assistance in making changes to academic, work 

or living environments. 

 To receive information on how the reporting and 

investigation process proceeds. 

 To choose whether they would like to participate 

or not in police and/or campus investigations and 

judicial procedures. 

 To be notified when a report has been made by a 

third party naming the person as the victim. 

 To expect that if they make a formal report, a 

Title IX Coordinator shall initiate an inquiry and 

determine whether an investigation is required 

within three weeks of filing the report. 

 To expect that if a Title IX Coordinator 

determines that sufficient information exists to 

conduct a formal investigation, the investigative 

process and any imposition of sanctions will be 

concluded within no less than 90 days of the 

campus community member making a formal 

report. 

 To receive a timely, written, formal notice of the 

charges 

 To have safety issues addressed throughout the 

investigative and judicial process, and no 

Rights to victims of 

crimes can be found 

here: 

https://dps.mn.gov/divi

sions/ojp/forms-

documents/Documents/

Crime%20Victim%20R

ights%20-

%20English.pdf) 

https://dps.mn.gov/divisions/ojp/forms-documents/Documents/Crime%20Victim%20Rights%20-%20English.pdf
https://dps.mn.gov/divisions/ojp/forms-documents/Documents/Crime%20Victim%20Rights%20-%20English.pdf
https://dps.mn.gov/divisions/ojp/forms-documents/Documents/Crime%20Victim%20Rights%20-%20English.pdf
https://dps.mn.gov/divisions/ojp/forms-documents/Documents/Crime%20Victim%20Rights%20-%20English.pdf
https://dps.mn.gov/divisions/ojp/forms-documents/Documents/Crime%20Victim%20Rights%20-%20English.pdf
https://dps.mn.gov/divisions/ojp/forms-documents/Documents/Crime%20Victim%20Rights%20-%20English.pdf
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expectation or requirement of participating in 

mediation. 

 To have prior mental health or incidents of 

violence against the person (except those which 

establish a pattern i.e.: sexual harassment, 

intimate partner violence, stalking) excluded 

from a campus hearing. 

 To be exempt from charges of other lesser 

secondary violations of policy in making a report 

(see “Amnesty for Gender-Based or Sexual 

Misconduct/Violence Complainants and 

Witnesses). 

 To be informed of the outcome and sanction of 

any disciplinary hearing or adjudication 

decisions 

 To request an appeal, although appeals will only 

be granted in the event that there exists a 

preponderance of evidence that the investigation 

process was significantly flawed such that the 

findings were erroneous. 
 

What are my 

rights as an 

accused/rep

orted party? 

 To have a support person of their choosing 

present during any meetings, interviews or 

hearings, although support persons are not 

allowed to speak or participate in the 

proceedings. 

 To receive information on how the reporting and 

investigation process will proceed 

 To receive a timely written, formal notice of the 

charges. 

 To know the identity of the accuser. If the victim 

is not the accuser, the victim will not be named.  

Reported parties do not have the right to 

confront the accuser or named victim personally. 

 To expect that if a Title IX Coordinator 

determines that sufficient information exists to 

conduct a formal investigation, the investigative 

process and any imposition of sanctions will be 

concluded no less than 90 days of the campus 

community members making a formal report 

 To receive written information about the 

outcome and sanctions of any disciplinary 

hearing or adjudication determination. 

 To request an appeal, although appeals will only 

be granted in the event that there exists a 

 



Last Updated 9.23.2016 

preponderance of evidence that the investigation 

process was significantly flawed such that the 

findings were erroneous. 
 

What if I 

had been 

drinking? 

The College of St. Scholastica doesn’t want underage 

drinking to interfere with a victim/survivor getting support 

and services. Therefore, students reporting sexual or gender 

based violence will likely not be punished for the drinking. 

The Duluth Police 

Department wants to 

encourage safety and 

responsibility. However 

in cases of sexual and 

gender based violence, 

the offense of violence 

is generally put on a 

higher priority which 

decreases the likelihood 

of being held 

responsible for 

drinking. However the 

DPD has ultimate 

decision making power 

in this regard. 

 

 

 

 


