
Creating Your Wimba Classroom outside of Bb/WebCT 
 

After you have received your Wimba username and password, log into csslive.wimba.com/admin 

(no “www”).  If you have questions, please contact Jesse Voigt (jvoigt@css.edu). 

 

You will be greeted with the following screen.  Follow the steps to create your Wimba 

classroom. 

 

 

1. You will need to create a new room.  To start the process, simply click the button called 

“New Room”. 

 

 
 

2. Give your room some basic information. 

a. New Room ID: This should ALWAYS follow our Wimba naming convention – 

location_username.  For example, Mickey Mouse would use duluth_mmouse. 

b. Title: This is how you want your room to look for participants.  You may use any 

name that makes sense to you. 

c. Description: This field is optional. 

d. Presenter Email: Your email address, this field is also optional. 

e. Click on “Create” when you are finished. 

 

 



3. At the Room Settings screen, leave all settings at their default values. Scroll to the very 

bottom of the screen where you can click “Create”. 

 

 
 

4. Your room is now ready to go and you will be returned to the Room Management page 

where you will see your room listed along with the following icons: 

a. Get Info – Technical information, including “invite link”. 

b. Open/Close – Allows you to lock your Wimba room. 

c. Enter Room – Enter your Wimba room simply by clicking. 

d. Invite – Email invitations to your Wimba participants via GroupWise. 

  

 


