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Gale Virtual Reference Universe (GVRL) 
 

This database contains the full-text of over 2,500 encyclopedias & reference works on a wide 

range of disciplines & topics. 
 

**Note:  The Library has more reference books on your topic that are not in Gale Virtual 
Reference Universe, so please ask the Librarians as well when wanting to find reference books. 

 

Accessing the Database 

Go to the Library Homepage css.edu/Library 

Click on the Encyclopedias tab at the top and then select the Gale Virtual Reference Library link.  

 
 

If you are off campus, when you click on the title of the database, this window will automatically 

pop up: 

 

http://libguides.css.edu/CSSLibrary
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Enter your Novell username and password (what you use to log in to Blackboard, COR, your 

CSS email, or any computer in a lab on campus).  

**Note: If you have trouble logging in, please call the IT help desk (Toll free 1-877-723-5911).  

 

Gale Virtual Reference Library Homepage 

Enter your topic in the box after Search Collection…and click on the magnifying glass to begin 

your search. Click on the Advanced icon for more search options. 
 

 
 

Advanced Search - Click on Advanced to combine multiple ideas of your topic and also search 

by keyword, document title, etc.  You can also limit your search to just documents that contain 

images, by publication date, etc.  
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Click on the dropdown arrow to the left to string your terms together.  Choose AND, OR, NOT 

to broaden or narrow your search. 

AND – narrows searches by combining terms.  Citations must have all your terms to be included 

in results list.  Ex. Shellfish AND allergy AND precautions. 

OR – broadens searches by searching for all terms separately.  Citations will have either term. 

Ex. Higher Education OR College 

NOT – narrows searches by excluding a portion of a large topic.  Citations will have the first 

term but NOT the second term.  Ex. Dogs NOT Poodles, Management Styles NOT TQM  

 

Results Page  

 
 

To the right of the screen, click on ways to limit your results such as by document type, 
publication title, subjects or more. Click on the title of the encyclopedia article to view the full-

text. Below the first lines of the article, click on the View eBook or Save buttons for those 
actions. 
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View Sample Article 

 
 
Click on View eBook in the upper right-hand corner to view the PDF of the article in the 

encyclopedia. This is helpful for viewing pictures as well as having page numbers for citing. 
 

You can listen to these articles by clicking on the Listen button. 
 
To the right of the screen are various tools for citing, email, download, print, highlight, save, or 

download the audio MP3 file. You can also translate the article to other languages by selecting 
from the pull-down menu. 

 
Click on the Related Subjects button at the bottom of the right-hand column to view other 
encyclopedia articles on similar topics. 

 

Exporting Citations to EndNote 

(see instructions for EndNote for information on how to use this program) 

 
Select Citation Tools. 
 

Select which citation style you would like by selecting it from the pull-down menu. 
 

Select EndNote from the pull-down menu below Export To: and then click on the Export button. 

file://///COMMON1/SHARED/GLOBAL/WEB/Resources/library/docs/Tutorials/EndNoteDownload.pdf
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Click on the Save button when you have selected where you wish the file to be saved. 

 

Open the EndNote library you wish to add the citation to and in the File tool bar option, 

select Import and File… 
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Click on Choose… to select the file you just saved and click on Import. 

 

Your citations will now automatically be added to your EndNote library. 

 


